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	Job Description

	About Dilosk 
	Dilosk DAC trading as Dilosk and ICS Mortgages is a Retail Credit Firm regulated by the Central Bank of Ireland. Dilosk manages a portfolio of residential mortgages and originates new Irish residential Buy- to-Let and PDH mortgages.


	Role title:
	Compliance Analyst

	Department:
	Regulatory Compliance

	Reporting to:
	Head of Compliance

	The role:
	We are seeking a Compliance Analyst to assist the Head of Compliance in Dilosk with the following:

· Ensuring the delivery of the annual Compliance programme.
· Providing oversight and guidance to the business on regulatory obligations to ensure compliance, such as product development, reviewing marketing material, customer correspondence and web-sites etc.
· Identifying, interpreting and communicating regulatory changes relevant for the company, ensuring relevant business areas are aware of revised obligations and monitoring implementation.
· Promoting a culture of compliance and co-ordinate compliance training within the company.
· Preparing ah-hoc, monthly and quarterly Compliance Reports, for Risk Management Committee and the Dilosk Board.
· Conducting Compliance Risk Assessments to ensure material risks are identified and escalated accordingly.
· Maintaining the regulatory registers (e.g. Upstream Register, Regulatory Obligations Register, F&P, Conflicts of Interest etc.).
· Reviewing company policies to ensure they are compliant with all relevant regulation/legislation.
· Monitoring the regulated activity performed by Dilosk’s 1st line business functions and its service providers through scheduled and themed monitoring reviews to ensure regulatory obligations are met.
· Adhering to the Risk management framework within the company, populating and maintaining risk registers, co-ordination of risk committees.
· Operate as delegate for Head of Compliance, as required.

	About you (Skills and Personal Profile)
	· Minimum 3 years’ experience in a similar role.
· A good working knowledge of all relevant legislation including Consumer Protection Code, Code of Conduct for Mortgage Arrears, Mortgage Credit Directive, Anti-Money Laundering, Minimum Competency Code any other relevant regulatory requirements issued by the Central Bank of Ireland.
· Familiarity with industry practices and professional standards.
· Adaptability with the ability to prioritise and work under pressure.
· Excellent communication skills with very strong written skills.
· Integrity and professional ethics.
· Excellent IT skills - proficiency in MS Office, excel and word.
· Good analytical skills and attention to detail.
· Ability to act on own initiative and an organised approach to work.
· Good judgement, confidentiality, and discretion.
· A track record of liaising with business stakeholders in the effective delivery of objectives.
· Ability to operate autonomously to drive deliverables and to work collaboratively as part of team.

	Qualifications
	· Institute of Bankers/Compliance Institute qualification (preferred).
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